Request for withdrawal or addition of material
Any complaints by a patron concerning the presence or absence of any library material are referred to the library director, who will discuss the matter with the complainant. If the complainant is not satisfied, complainant will then need to complete a “Request for Reconsideration of Library Materials" or "Request for the Addition of Materials" form. On receiving the completed form, the Director of the library will examine the item in question and then reconsider it according to the collection development policy. Based on the evaluation, the Director will decide whether to add or remove the material in question and will write to the complainant giving the reasons for the decision. If still unsatisfied, the complainant may appeal in writing to the Library Board. Materials subject to complaint will not be removed or acquired pending final action.


